MyHuUHNAILHOE ABTOHOMHOE yupe:xaenne «Mexnocenenyeckuii Ilentp
HapPOJAHOT0 TBOPYECTBA M KYJIHTYPHO-CIIOPTHBHOM JIeATEJTbHOCTH ACHHOBCKOI0 pailoHa
(MAY «MITHTuKCll»)

COI'JTACOBAHO
[Ipencenarens IepBUYIHON

HWHOIZ OpraHu3anuu
7 3.C. bensera
L=

MAY «MIHTaKCIl

IHOJIOKEHHUE
0 3amuTe U 00paboTKe NepPCOHAJbHBIX JAHHBIX

01.09.2021 r. ACHHO

1. OBLIUE IIOJIOXEHHUA

1.1. TTosnoxeHHe 0 3amuTe ¥ 06paboTKE MEPCOHATBHBIX JaHHBIX (Hanee — Ilomoxenue)
yCTaHaBIMBAET IIpaBHia PaboThL C IEPCOHATBHBIMY JAHHBIMA PaOOTHUKOB OpraHU3aIiH.

Hacrosmmee ITonoxenue paspaborano B cooTBeTcTBHH ¢ KonBenue# Cosera EBporibr
"O 3amuTe GU3NIECKUX JIUI] B OTHOIIEHHUH aBTOMAaTH3UPOBAHHON 00pabOTKH IepPCOHAIBHBIX
nauHbIX", Korctutynuen Poccuiickoit @eneparun, TpynoBbM KojgekcoM Poccuiickoit
®enepanun, ['paxnanckum kogekcoM Poccutickoit Oenepanyu, OenepaabHbIMU 3aKOHAMHU OT
27.07.2006 Ne 149-®3 "O6 uudopmariy, "HGOPMAIMOHHBIX TEXHOJIOTHUAX U O 3aIlUTe
naopmaruu”, ot 27.07.2006 Ne 152-®3 "O nepcoHaNbHBIX JaHHBIX ', IOCTAHOBICHUEM
[IpauTenbersa PO ot 01.11.2012 Ne 1119 "O6 yTBepikaenny TpeGOBaHHHA K 3aIUTE
IEePCOHATBHBIX JAaHHEBIX IpH UX 00paboTke B HHGOPMAIHOHHAIX CHCTEMaX EPCOHAIBHBIX
naHHBX", mprkazoM OenepanbHO cTyXObl IO TEXHUYECKOMY U 9KCIIOPTHOMY KOHTPOIIIO OT
18.02.2013 Ne 21 "OG6 yrBepxneHun CocTaBa U COAEPHKAHUA OPraHU3aMOHHBIX U TEXHUYIECKUX
Mep 0 06ecTeeH IO GE30MaCHOCTH IEPCOHANBHBIX JaHHBIX IIpH UX 06paboTke B
WHGOPMAIHOHHBIX CHCTEMaX IIePCOHANBHBIX JaHHBIX" IIpaBriiaMu BHYTPEHHETO TPYJOBOTO
pacmopsiiKa OpraHu3alny.

1.2. Llens pa3paboTku HacTOSIEro [10J105KeHUS — OIpe/ieNieHUe opsaKa 00paboTKH
IIepCOHANBLHEIX JAHHBIX B OPraHu3alliy, 06eCIIeyeHHe 3allUTEI IIpaB U CBOOO pabOTHHUKOB 1
UHBIX JIUI] IPH paboTe ¢ X NepCOHAIBHBIMY JaHHEIMH, B TOM YHCJIC 3aIIUTHI IPaB Ha
HEIPUKOCHOBEHHOCTh YACTHOW KU3HY, THYHYIO U ceMeiinyro TaiiHy. Hacrosmmee [lomoxenue He
pacIpOCTpaHsAeTcs Ha 0OMEH II€PCOHATBHBIMHU JaHHBIMH PaOOTHAKOB B IIOPSIIKE,
YCTaHOBJIEHHOM (peZiepaIbHBIMU 3aKOHAMH.

1.3. Hactosmee ITono)eHue BCTYIIAET B CHILY C MOMEHTa €TI0 YTBCPKICHUA
PYKOBOIHUTENIEM OPraHU3alluy U IEHCTBYET 6eCCPOYHO, 10 3aMEHBI €70 HOBBIM [IosoxeHueM.

1.4. Bce paGOTHHKH OpraHU3aIMK JOJIKHBI OBITE O3HAKOMIIEHBI C HACTOSIITUM
[TosmosxeHHEM O POCIIUCE.



2. OCHOBHBIE IIOHATHUSA, COCTAB 1 KATEI'OPUH ITIEPCOHAJIBHBIX
JAHHBIX

2.1. Jlns ueneit vactosmero [1om0xeHus UCIIONB3YIOTCS CIEAYIOIHE TEPMUHEI U
OTIpeIeICHUS:

Cy0beKT nmepcoHaJbHBIX JAHHBIX — 3T0 GU3MUECKOE JIUIIO, IEPCOHANBHEIE TaHHbIE
KOTOPOro o6pabaTeiBaroOTCs opraHu3amuell (paboTHUKH, ObIBINME paOOTHHUKY, IIPETEHICHTEI Ha
paboTy, KIIUEHTHI, KOHTPareHTHl U T.X.).

IlepconanabHbIe JaHHBIE — 100 UHGOPMAIKS, OTHOCAIAACS K IIPSIMO MJIM KOCBEHHO
OIIpeIeTIEHHOMY WIIM OTIpeesiseMoMy Quandeckomy JHILY (CyOBeKTy IepCOHANBHBIX JaHHEIX).
ITepconanbHbIe JaHHbIE PA00THHKA — JIOOBIE CBECHHUS, IPSIMO HUIIA KOCBEHHO
OTHOCSIIHECS K pabOTHUKY ¥ HE0OXOIUMBIE OPIaHU3AIHY B CBA3H C TPYIOBBIMH OTHOIICHUSMH.

O06paboTKa MepCoHANbHBIX JaHHBIX — JIEF000E feficTBYE (OIepalys) HId COBOKYIIHOCT
JeiicTBHi (omepanuit), COBEPIIAEMBIX C HCIIOIB30BAHAEM CPEACTB aBTOMATHU3allMH UIH Oe3
HCIIOJIBL30BaHMs TAKUX CPEJICTB C IEPCOHANBHBIMU TaHHBIMH, BKJIFOUas cOOp, 3alKCh,
CHCTEMATH3ALIMIO, HAKOIUIEHHE, XpaHEHHe, yTouHeHHe (0OHOBIEHNE, U3MEHEHHUE), U3BICUEHHE,
ACIONL30BaHMUeE, epenady (pacipocTpaHeHne, IPeIoCTaBIeHNe, I0CTY), 00e3InUHBaHuE,
OIIoKupOBaHUe, YIAICHHE, YHIUTOXKEHNE IEPCOHAIBHBIX JaHHBIX.

ABTOMATH3HPOBaHHAas 00paboTKa MepPCOHATLHBIX JaHHBIX — 00paboTka
TIepCOHABHBIX JaHHEBIX C IIOMOIIBIO CPEICTB BEIYMCIUTEIEHON TEXHUKH.

NudopManuoHHAs CHCTEMA MePCOHANBHBIX JAHHBIX — COBOKYIIHOCTE COICPIKAIIIXCS
B 6a3aX JJAHHBIX IEPCOHAIBHBIX MaHHBIX U 00SCIEIUBAIOIINX HX 00paboTKy MHPOPMAIMOHHBIX
TEXHOJIOTAHN ¥ TEXHUUECKUX CPEICTB.

KonduaeHnHaIbHOCTh IEPCOHAIBHBIX JAHHBIX — 0053aTeNbHOE NI COOMIONEHHA
JIAIIOM, TIOJYYMBIIAM JOCTYI K TIEPCOHATLHBIM JaHHBIM, TpeOOBaHHE HE JOMYCKATh UX
pacrpocTpaHeHus 6e3 Coraacus CyObeKTa IEPCOHANBHEIX JaHHBIX WK HAJTW9IKs HHOTO
3aKOHHOTO OCHOBAHHA.

PacnpocrpaHeHde nepcoHAJbHBIX JAHHBIX — ICHCTBHS, HAIIPABJICHHBIC Ha PACKPBITHE
[EPCOHANBHBIX JaHHBIX HEONIPEICICHHOMY KPYTY JIMIL.

O06e3nuYnBaHHe NEPCOHATBHBIX JAHHBIX — IEHCTBUA, B PE3YIHTaTe KOTOPBIX
CT@HOBHUTCS HEBO3MOXKHBIM 0€3 MCIIOIBE30BaAHUS JOIOIHUTEIFHOH HHQOPMAIIMHU OIPEICITHTE
IPUHAIEKHOCTD [IEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANIBHBIX JAHHBIX.

O6menocTynHbIE MePCOHANLHbBIE JaHHbIE — IEPCOHATBHBIC TAHHBIC, TOCTYII
HEOTPaHUYEHHOTO KPYTa JIUI K KOTOPHIM IIPEIOCTABIIEH C COINIacHs CyOheKTa IEPCOHANBHBIX
JAHHBIX MJIM Ha KOTOPBIE B COOTBETCTBUH C (eiepaabHBIMU 3aKOHAMK HE PACIPOCTPAHACTCA
TpeboBaHue COOTIOIEHNS KOHPUACHIINAILHOCTH.

Mndopmanus — ceenienus (COOOIICHNs, JaHHbIE) HE3aBUCUMO OT GOPMBI HX
IIPEIOCTABICHUS.

OmnepaTop — JIMI0, OPTraHU3yIoLIee U (MITH) OCYIIECTBILTIOmee 06paboTKy
TIepCOHANBHEIX JAHHBIX, & TAKKE OIPEIeTIONee el U Colepkanne 00paboTKu
IIEPCOHATBHBIX TaHHBIX.

2.2. IlepconanbHbIle qaHHbIe pabOTHHKA (IPETEHIEHTa Ha paboTy) COCTaBIISICT:

2.2.1. Uabopmanus o paboTHHKE:

- (hamMuJIHs, ©MSI, OTYECTBO, BO3PACT, JaTa POIKICHHUST,

- TaCIIOPTHBIE IaHHBIE;

- cBefieHHs 06 00pa30BaHuH, CIICHHATEHOCTH, KBATH(UKAKH, TPYIOBOM CTaxe,
[IPEIBIIyIIeM MECTE PabOTEL;

- CBEJIEHH O HOBBLIIIEHUH KBATH(QUKAIIMH U IPO(HECCHOHANIBLHON IIEPETOATOTOBKE,
MIPOXOKACHUY aTTECTAllNH;

- 3aHMMaeMasl JOJ/DKHOCTH WITH BBITIOJHsIEMas paboTa;

- CBEJICHHUS O BOMHCKOM YUETE;

- cBeZleHH 0 3apabOTHOM IIJIaTe U MHBIX J0XO0JaX pabOTHHUKA,

- CBEJICHHUS O COIHAILHBIX FapaHTHUSIX U JIBFOTaX U OCHOBAHHUAX UX [IPECIOCTABICHHUS;



- CBEIEHHUS O COCTOSHUH 30POBBS pPabOTHHUKA, O PE3yJIbTaTaX MEIUIIHHCKOIO
00CIeI0BaHuUs, IICHXUATPHIECKOTO OCBHIETEIbCTBOBAHHUS 1 T.I1.;

- aJipec MeCTa XHUTEIbCTBA, HOMED TestedoHa;

- CBEJICHUS O HAIWYNK CYAUMOCTH;

- CBEJIEHM O AUCIUIUIMHAPHBIX B3BICKAHUSAX U MPOCTYIIKAX;

- CBEZICHHUS O NOOIIPEHHUSIX pabOTHHKA,

- CBeJIeHUd 00 0c0OOM COIMAIBHOM cTaTyce paboTHHKa (HHBAJIUIHOCTD, IOHOP,
OepeMEHHOCTS, WIieH Mpodcoro3a U ap.);

- CBEJICHHUA O JINYHON (MHTHMHOM) U CeMEHHOMN XU3HH pabOTHHKA, BKIIOYAs JIMYHYIO H
CEMEUHYIO TallHBI;

- CBeJIeHUs 00 0053aTeNbHOM U JOTIOTHUTENHHOM CTPAXOBAHUK pabOTHHKA M WIEHOB €T0
CEMBH;

- COZIEpKaHKe TPYJOBOIO JOr0BOPa, TPYLOBOH KHIDKKH, IIPHKA30B, INYHON KapTOUKH,
XapaKTEPUCTHK ¥ MHBIX KaJPOBBIX JOKYMEHTOB, Kacaloluxcs paboTHHKaA,

- IpyTHe CBEJIEHUs 0 pabOTHHKE.

2.2.2. Madopmanus 0 ceMeHHOM ITOJIOKEHUH pabOTHHIKA K WIEHAX €r0 CEMBH:

- O HAJIMYUH JICTEH;

- 0 COCTOSIHUH 37J0POBbS WICHOB CEMbH;

- 0 HAJIM4YUH y pabOTHUKA IKIUBEHIICB;

- 0 HEOOXOUMOCTH yX0/a 3a OOJEHBIM YIEHOM CEMBH;

- 00 yChIHOBIIEHUH (YIOYCPCHHH);

- 00 HHBIX (haKTax, TAIOIIUX OCHOBAHUE IS IPEIOCTABICHHS PAOOTHHKAM TapaHTHi 1
KOMIIEHCAlUH, IPEAYCMOTPEHHBIX 3aKOHOIATETECTBOM.

2.3. IlepcoHanbHble JaHHBIE KIIMEHTOB, KOHTPAreHTOB W APYTUX JIMI COCTABJISIOT:

- (haMuITHs, BMsI, OTYECTBO;

- BO3pAacT, JaTa pOXKICHHUS,

- TaCIIOPTHBIE JaHHEIE;

- aJpec MecTa KHUTEIbCTBa, HoMep TesrehoHa,

- IpYTHe CBEIEHHUS 0 QU3NIECKUX JIUIaX, TIOy4YeHHbIe OpraHu3alluel IIpu
OCYIIIECTBIIEHUU CBOEH JESITEITHLHOCTH.

2.4. Kareropuu nepcoHaIBHBIX JaHHBIX

2.4.1. B mporecce oCcyIecTBICHHUS AEATEFHOCTH OPTaHu3aluyl BO3MOXKHA 00paboTKa
MIOOBIX KaTETOPHH TePCOHATBHBIX JIaHHBIX, 38 HCKITFOUCHHEM CIICIHATBHBIX KATETOPHH.

2.4.2. CrennanbHbIe KaTErOPUH MEPCOHATBHBIX JAHHBIX COCTABIIIOT CBEICHHUS:

- O COCTOSIHMH 3JI0POBBSI;

- 0 pacOBOY U HaIlMOHAILHOU IPHHAJICIKHOCTH;

- 0 TIOJIUTUYECKUX B3TIIAAAX;

- O PETUTUO3HEIX WK GUIOCOPCKUX YOSIKICHUSX;

- 00 UHTUMHOY ¥ YaCTHOM KHU3HU;

- 0 CyZIUMOCTH.

2.4.3. Bce nepcoHaTbHEIE TaHHBIE, 38 HCKITFOYSHHUEM JaHHBIX CIIEeIHATBHON KaTeropuu
OTHOCSTCS K OOBIYHBIM KaTErOPUsSIM IEPCOHATBHBIX TaHHBIX.

2.4.4. O6paboTKa ceUaIbHBIX KaTETOPHHA EePCOHATBHBIX JaHHBIX JOMYCKaeTCs:

- mpu 00paboTke HHPOPMAITUH O COCTOSIHAH 3JI0OPOBbS B CITyUasX, IPEayCMOTPEHHEBIX
HOPMAaTHBHBIMH IIPaBOBBIMU aKTaMU;

- ipx 06paboTke HHGOPMAIIH O WICHCTBE B IIPOGCOIO3HOM OpraHM3alliy B IENIIX
IIPUMEHEHH HOPM CT. cT. 82, 373-376 Tpyznosoro xonekca P® u 1.11.;

- mpu 00paboTke HHGOPMAIIHH O YaCTHOMU YKHU3HU B IIPEAYCMOTPEHHBIX
3aKOHO/JIaTENIECTBOM CITy4asiX M IMOPSIKE.

2.4.5. O6paboTka crenuaabHbIX KaTeropHil epCOHANBHBIX TAaHHBIX JOITyCKAEeTCS TOIBKO
C MUCBMEHHOT0 COTJIacHsl UX CyOBeKTa.

2.5. ObmenocTynHble ¥ KOHGUISHIIHAIbHBIE TIEPCOHANILHEIE TaHHBIE



2.5.1. Bce nepcoHanpHbIe HaHHBIE SBISFOTCS KOHQHUIECHIMATLHBIME, 33 HCKIFOYEHAEM
06IIEeAOCTYITHBIX MEPCOHANBHEBIX JaHHBIX.

2.5.2. O6menoCTyIHBIME NIEPCOHANBHBIMHI TaHHBIMHU SBIISIOTCS CBEIEHHS, K KOTOPBIM
obecredeH cBOGOIHBIH OCTYII ¢ COTNACUst CyOBEKTa TaKUX IEPCOHANBHEIX JAHHBIX MM B CHITY
[IPSIMOTO YKa3aHUsl 3aKOHa.

2.5.3. JIn4ynas u ceMeitHast TaliHbI CyObEKTa EPCOHATBHEIX TAHHBIX:

- IEPCOHATIBHbIC IaHHbBIE O YACTHOW (MHTHMHOH) XKU3HH CyOBEKTa, COCTOSIHUHU 3M0POBbS,
Ararso3e 3a00JI€BaHKs COCTABILIIOT IHYHYIO TAlHy CyOBEKTa.

- IEPCOHAIILHEIE JaHHbIE 00 YCHIHOBICHUH (YIOUEPEHHH), O AUArHO3€e 3a00IeBaHuIs U
COCTOSIHUH 37I0POBBSI WIEHOB CEMBU CyOBEKTa, X YaCTHOMN (MHTUMHOM) )KHU3HH COCTABILIIOT
CEMENHYIO TaliHy.

2.5.4. B nenax obecniedeHus B3aUMOICHCTBUS CTPYKTYPHBIX MOAPA3/IeNeHHH I
OTJCNBHBIX PaOOTHUKOB hopMHUpyeTCs TeNedOHHBIHA CIIPABOYHUK OPraHH3aluy, B KOTOPEIH
BKJIFOYAIOTCS aMuIIHS, UMs, OTYECTBO, JOIDKHOCTH (Ipodeccus) paboTHYKa, HOMEP pabodero
TeeoHa. Brimodenue yKa3aHHBIX EPCOHANBHEIX HaHHBIX (KPOME JOKHOCTH (Ipodeccun) u
HOMepa pabouero TeneoHa) B CIIPaBOUHHUK OCYIIECTBISETCS C MUCEMEHHOTO COTIIACHS
paboTHHKA B COOTBETCTBHH C T1. 2.5.2. HAacTOsAImero I10I0KeHuS.

2.6. buomeTprueckue u He OHOMETPHUYECKUE IEPCOHAILHEIE TaHHBIE

2.6.1. Ilpu oCyIECTBICHHH CBOSH JEATEILHOCTH OPTraHU3aIMA MOKET OCYIIECTBIIATh
00paboTKy 6MOMETPHUECKUX TIEPCOHATBHBIX JAHHBIX B MOPSIKE, IPELYCMOTPEHHOM
HOPMATHBHEIMH IIPaBOBBIMHU aKTaMH ¥ HACTOAIUM [losoxeHuem.

2.6.2. BHOMETPHUYECKUMHY IIEPCOHATLHBIMY JAHHEIMHU SIBIIAIOTCS CBEICHIL,
XapakTepU3yIOMHUe QH3HOTOTHIECKHE OCOOEHHOCTH YeI0BEKA, II03BOJISIOME YCTAHOBUTD €0
JTHYHOCTb, & UMEHHO:

- OTIIEYAaTKH [ANBIIEB, JTaIOHHU;

- pay’KKa CeTYaTKH IJia3;

- aganmu3 JJHK;

- 0COOEHHOCTH CTPOEHHS Tella, €r0 OTACNBHEIX JacTel, BHYTPEHHUX OPraHoB;

- IOYEPK U T.II.

2.6.3. B ciry4qae HeoO6X0mUMOCTH 06paboTKa GHOMETPHIECKHX JAHHBIX MOKET
OCYIIECTBIIATELCS TOIBKO ¢ TUCBMEHHOTO COTJIACHSI UX CYOBEKTA.

2.6.4. TIpu HeobxomuMOoCTH 06pabOTKH OGHOMETPHUECKHUX IEPCOHANBHEIX JAHHBIX BHE
HH(QOPMAIMOHHBIX CHCTEM B OPraHU3alHH 00eCIeunBaeTCs COOMOIEH e TPeOOBaHMIA,
IPENyCMOTPEHHBIX mocTaHoBIeHueM [IpaButensctBa Poccuiickoit ®eneparmu ot 06.07.2008 Ne
512 "O6 yrBepxaeHuH TpeOOBaHUH K MaTePUATBEHBIM HOCHTENSIM OHOMETPHIECKHIX
IIEPCOHATBHBIX TaHHBIX ¥ TEXHOJIOTHAM XPAaHEHUS TaKUX JaHHBIX BHE HH()OPMAIHOHHEIX
CHCTEM NIEPCOHANTBHBIX JaHHBIX'",

3. 3AIIMTA ITIEPCOHAJIBHBIX TAHHBIX

3.1. IIpuHnunel 06paboTKY U 3aIIUThI IEPCOHATBHEIX JAHHBIX B OPraHU3aIlHH.

3.1.1. C6op u 06paboTKa HEPCOHANIBHBIX JaHHBIX OCYIIECTBIISIOTCS B IIOPSIKE U B IETIAX,
IPETYCMOTPEHHBIX 3aKOHOAATEIECTBOM U HACTOSIIHM [10I0KEHHEM.

3.1.2. IlepcoHanbHEIE JaHHBIE HE MOTYT OBITH HCIIOIb30BAHbI UL OCYIIECTRICHHS
KOHTPOJLS 3a IIOBEJICHHEM UX CYOBEKTa, B EJIAX JUCKPUMUHALNH, TPHIAHEHHA MOPAILHOTO H
(WiK) MaTeEpUANBHOTO yInep6a, 3aTpyAHECHHUS B PEAM3AIMY [IPaB H CBOOOI.

3.1.3. Ilpu NpUHATHY pelIeHHH, 3aTparuBaroOIIiX HHTEPECH CYyOBEKTa, HE JIOITYCKACTCS
OCHOBBIBAThHCS Ha TAHHBIX, IIOJIyYEHHBIX HCKIIIOYUTENIEHO B PE3y/IbTaTe UX
ABTOMATHU3UPOBAHHOH 00pabOTKY MM SJIEKTPOHHOTO MOJTyUEHHS.

3.1.4. ObecneueHne KOHQUICHIIMATBHOCTH IIEPCOHANBHBIX NaHHBIX.

3.1.5. CyOBeKT nepcoHaTbHbIX JaHHBIX HE MOYKET OTKa3bIBAThCS OT CBOMX IIPaB Ha
3AIUATY JIUYHOU U CEMEHHOU TalHBI.



3.1.6. 3ammTa nepCcOHAIBHBIX JAHHBIX OCYIECTBIAETCS OpraHu3alueil 3a cUeT ee
COOCTBEHHBIX CPEJCTB.

3.1.7. HenomycTuMoCTh 3110yIIOTpeOIeHHs TPaBoM IpH 00paboTKe U IpeIoCTaBIeHUH
IEPCOHATBHBIX JaHHEIX.

3.2. 3amura nepCcOHaNBHBIX JAHHBIX B OPraHU3aliH OCYIIECTBIIAETCS B [IEIIIX:

3.2.1. IlpeloTBpaIIeHHs YTCUKH, XUINEHHS, YTPATbI, HCKAKEHHUS, TOUICIKA H HHBIX
HETIPABOMEPHBIX IEHCTBHH ¢ HH(OPMAIIHEH, COCTABIAIOMEH TepCOHANbHBIE JAHHBIE,

3.2.2. IlpenoTBpalnenus yrpo3 6e300acHOCTH IMIHOCTH paboTHHKA, YIEHOB €r0 CEMbBH, a
Tak)Ke 00IIEecTBa 1 rOCYIapCcTBa B LIEIOM.

3.2.3. 3aIyUTEI KOHCTUTYIMOHHBIX [IPAB PAK/IaH Ha COXPAHEHHE JINIHOM TANHEI I
KOH(HICHIMANbHOCTH NIEPCOHANBHEIX JAHHBIX, UMEIONIHXCS B HHPOPMALHOHHEIX CHCTEMAX 1
COXPaHEHUS TAlHEI,

3.2.4. Obecneuenue npaB paGOTHUKOB B 06J1aCTH IEPCOHATBHBIX JAHHBIX.

3.2.5. O6ecnieuenus COXPaHHOCTH UMYIIECTBA OPTAHU3AIKE U PAGOTHHKOB.

3.3. MeTozis! B CIIOCOOHI 3AIIUTEI IEPCOHANBHBIX JAHHbIX B HHGOPMAIMOHHBIX CHCTEMAX
IIEPCOHANIBHBIX TAHHBIX OCYIIECTBILIIOTCS B COOTBETCTBHH C IIOCTAHOBJIEHHEM [IpaBHUTeIbCTBA
P® or 01.11.2012 Ne 1119 "OG6 yTBepx nenuu TpebOBaHHI K 3aIuTe IIEPCOHAIBHBIX TaHHEIX
IpH BX 00paboTKe B HHPOPMALHOHHBIX CHCTEMaX IIepCOHATBHbIX TaHHbBIX", npukazoM OCTOK
ot 18.02.2013 Ne 21 "O6 yrBepxaerun CocTaa U CONEPKAHUS OPraHH3AMOHHbIX 1
TEXHUYECKHX MEp 10 06SCIIeYeHHIO 6E30IaCHOCTH MEPCOHATBHBIX JAHHBIX IIPH HX 06paboTKe B
HWH(POPMAIMOHHBIX CHCTEMAX IIEPCOHATBHBIX JAHHBIX ',

K taxumM mepam oTHOCSTCS:

- HICHTH(QHKALMA U ayTeHTHQHKAIHS CyObEKTOB OCTYNa H 00BEKTOB JOCTYIIA,

- YIPaBJICHHE HOCTYIOM CyOBEKTOB JOCTYIIa K OOBEKTaM JOCTYIIa;

- OTPaHMYEHHUE [IPOTPAMMHOM CPEIE;

- 3alIMTa MAIIMHHBIX HOCATENICH HH(YOPMAIIUHK, Ha KOTOPEIX XPAHATCS U (HIIH)
06pabaThIBAIOTCS MEPCOHATBLHBIE JaHHBIE,

- perucTpanus coObITHH 6€30II1aCHOCTH;

- QaHTUBUpYCHAA 3aIlNTa;

- 0OHapyeHue (IIPeIOTBPAIEHHE) BTOPKEHMIL;

- KOHTPOJIb (aHAIK3) 3aIUIICHHOCTH TIEPCOHANBHBIX JAHHBIX;

- obecIeuenne MeI0CTHOCTH HHGOPMAIIMOHHON CHCTEMEI U TIEPCOHATBHBIX JAHHBIX,

- obecredeHne JOCTYITHOCTH IIEPCOHANBHBIX TaHHBIX,

- 3aIlATa CpeIbl BUPTyalU3alliH;

- 320U Ta TEXHUUECKUX CPEJICTB;

- 3aIMTa HHOPMAITMOHHON CHCTEMBI, €€ CPEICTB, CUCTEM CBS3H U Iepeadl JaHHbIX;

- BBUIBJICHHE HHIMUCHTOB (OHOr0 COOBITHS MM TPYIITE COOBITHIT), KOTOPEIE MOTYT
IPUBECTHU K COOSIM MM HAPYIIEHHIO (YHKIMOHUPOBAHHUS HHHOPMAIIHOHHON CHCTEMEI ¥ (MITH) K
BO3HUKHOBEHHUIO YTP03 6€30IaCHOCTH [IEPCOHATBHBIX JaHHBIX, M PEaTHPOBAHNE Ha HUX;

- yIpaBleHUE KOHGHUTYpanueil HHPOPMAHOHHON CHCTEMBI ¥ CHCTEMBI 3aIUTHI
NEPCOHAIIBHBIX JAHHBIX.

3.4. Opranusanus IpEHAMAET CIICAYIONIAE MEPEI 110 3aIIUTE IePCOHATBHBIX JAHHBIX:

- pa3paboTKa HOPM O 3aIUTe MePCOHATBHBIX JAHHBIX

- OIIPE/ICJICHUE U 3aKPEILICHUE IIEPEUHS HHDOPMAIIUH, COCTABIISIONIEH TEPCOHATBHEIE
JIaHHEIE,

- OTpaHUYEHHUE J0CTyNa K HHPOPMAIIMH, COCTABIIIIONIEH [TepCOHAIbHBIE JaHHEIE,
IIOCPEICTBOM YCTaHOBJICHHS MOPsIKaA 0OpaIleHus ¢ 3Toi HHopMaIueil 1 KOHTPOJIS 3a €ro
cobmoneHneM;

- BSJICHHUE y4eTa JIML, IOJyYUBIINX JOCTYI K WH(OOPMAI[HH, COCTABIIIONIEH
[IEPCOHANBHBIC TAaHHBIE, U (WUIJIK) JIMI, KOTOPBIM Takas HH(opManus Oblia IpeI0CTaBIeHa HiTH
nepeana;

- 3aKJTFOUCHHUE C JIMIAMH, IOy YMBITHMU JOCTYII K IEPCOHATBHBIM JaHHBIM, TPYAOBBIX U
I'paKIaHCKO-IIPABOBBIX JOrOBOPOB, COIVIAIIEHUH O COXpaHEeHUH KOHGMHUACHIINAILHOCTH,



- HaHeceHHe Ipr(oB KOHOHUICHIMATTFHOCTH Ha MaTepHAIbHBIE HOCHTENH! (IOKYMEHTHI),
cofeprkaInue HHPOPMAIHIO, COCTABIIIIOIIYIO IIEPCOHANBHEIC JaHHEIE,

- 00y4eHHre U IPOoBEpKa 3HAHUN HOPM U TpeOOBaHUI B 00IACTH 3aIIUTHI [IEPCOHATBLHEIX
JAHHBIX;

- OpraHU3alus U BeIeHUE KOHQUIECHIMATHFHOTO AEIOMPOH3BOICTBA,;

- IPUMEHEHHE CPEJICTB U METOLOB TEXHUUYECKOH 3alUThl KOHQUICHITHATHPHOCTH
HHGOpMaLuH (yCTaHABIIMBACT 3aMKH, PEIIIETKH, Pa3IHIHbIE MEXaHUIECKHUE,
SJIEKTPOMEXAHNYECKHE U JNIEKTPOHHBIE YCTPOHCTBA OXPAHEI).

3.5. JInna, obs13aHHBIE 00€CIEUNBATh KOHPUICHIIHAIBHOCTE IEPCOHATBHEIX IaHHEIX.

3.5.1. Jluna, uMeroImue TOCTYH K IEPCOHATBHBIM JIaHHBIM, U JIUI[A, OTBETCTBEHHEIE 3@ HX
00paboTKy MOIDKHBI IPHHUMATE MEPHI, IPEILSITCTBYIONIHE 03HAKOMIIEHHIO C MEPCOHATBHEIMA
JAHHBIMH JIUII, HE IMEIOIIUX JOCTYIa K IEPCOHATBFHBIM JTaHHBIM.

3.5.2. K nmunam, 0643aHHEIM 00€CcTIeYnTh KOH(GUACHIHATBHOCTD [IEPCOHATBHBIX JaHHEIX,
OTHOCSTCSA: PyKOBOAMUTENb OpraHU3aI[UH, PYKOBOAUTEIH CTPYKTYPHBIX TOApa3IeICHuUMH,
ceKkpeTapH, pabOTHHUKH KaJpOBOH CIIy)KObI, OyXTralITepuu U IPYTHUX CTPYKTYPHBIX
II0Ipa3/IeNeHUH, OCYINECTBIIONMX I0TydeHne, 00paboTKy, XpaHeHHe, UCII0Ib30BAHUE H
nepefady NepCoOHaATBHEBIX JaHHBIX.

KOHKpPETHEI EpeyeHs JIUIL, OIYyYAFOIIUX JOCTYII K EPCOHATBHBIM JaHHBIM K
OCYILIECTBIIAIOMMM HX 00paboTKy, YTBEpKIaeTCs IPUKA30M AUPEKTOpa U XPAHHTCS B OTAEIE
KaJIpoB. B nprKase onpenessstoTess OCHOBAHUS U ISITH TOTYyYEHUs B 00paboTKH ITePCOHATBHEIX
JMAHHBIX, CPOKH MCIIOJIB30BAHUSA, YCIOBHS U Apyrue TpeboBaHus. JIoCTyI K IIepCOHATBHBIM
JMAHHBIM OCYIIECTBIIAETCS TONBKO II0CIE IPOXO0KIACHUS IIPOLELYPHI IOIIYCKa, OTIPEACIICHHOMH B II.
3.5.3. mactosmero [lonoxenwus.

PykoBonuTenu cTpyKTypHBIX [TOIpa3/IeICHII BIIpaBe MOIyvaTh U 00pabaTsBaTh
IICPCOHAIBHEBIE TaHHBIE, KacaroInuecs pabOTHHUKOB CTPYKTYPHOTO IOAPa3IeIEHHS 110 BOIIPOCaM
BEIIIOJHEHHUS UX TPYIOBOH QYHKITHH.

3.5.3. Homyck kK KOHQUASHIHATBHBIM IIEPCOHAIBHBIM JaHHBIM BKJIOYAET B CeO:

3.5.3.1. O3nakomMieHHe pabOTHUKA C 3aKOHOIATEIHCTBOM O 3aIUTE IePCOHATBHBIX
JIaHHBIX, B TOM YHCJIC TUYHOM, CEMEHHON U HHOH TalfHEI, 06 OTBETCTBEHHOCTH 34 €T0
HapyIlIeHUE Y JOKAIbHEIMA HOPMAaTUBHBIMU aKTaMH OpraHU3alliy B 00JIACTH 3aIUTHI
EPCOHANIBHBIX JaHHBIX;

3.5.3.2. IlpunsaTtue paboTHUKOM 00S3aHHOCTH II0 COOTIOICHUIO KOHDHUACHIIMATBHOCTH
IEPCOHANBHBIX JaHHBIX, K KOTOPBIM IOIYyYaeT JOCTYII;

3.5.3.3. [Ipunsarue pabOTHUKOM 00S3aHHOCTEH M0 HEPA3TIAICHUIO CBEICHUH
KOH(MHACHIHAIBHOTO XapaKTepa I0oCiie MPEKPAaIeHNUs TPYAOBBIX OTHOLIEHHH Ha IIEPHO.T
NEeWCTBHUS peXUMa KOHOUICHIHATFHOCTH JaHHBIX CBEICHUIH,

3.5.3.4. Cobmonenne paboTHUKOM TpeOOBaHMUI TI0 3aIMKUTe KOHMDHIEHIIHAIBHOM
uH(OpManuu,

3.5.4. C muuamu, IOTy4YaroniMA JOCTYII K IEPCOHATBHBIM JaHHBIM H
OCYLIECTBILAIOMHUME 00paboTKy IepCOHATBHBIX JaHHEIX, 3aKITFOUAIOTCS TPYAOBBIE TOTOBOPEI B
(MnM) NOIONHUTEBHBIE COTTIAEH s K TPYAOBBIM JIOTOBOPaM C YCIOBHEM 00 obecredeHnn
KOH(DUICHINATFHOCTH IEPCOHABHBIX JaHHBIX.

Eciy BeImonmHEHHE paboOThI CBA3aHO C TOCTYIIOM K KOH(PUICHIIHATHHOM HHOOPMAITHH, a
JIMIIO OTKA3bIBAETCA OT NIPUHATHSA Ha ce0s 00s13aHHOCTE! IO COXPAaHEHUIO KOHDUACHIIHATEHOCTH
CBEIEHUH, TPYAOBOH JOTOBOP HE 3aKITFOYACTCS.

JIvna, TpynoBele 00I3aHHOCTH KOTOPBIX HE CBSA3aHEBI ¢ 00paboTKO# mepCoHaTbHBIX
JAHHBIX, MOTYT OBITH HOIYIIEHEI K IEPCOHANBHBIM JaHHBIM TOJIBKO C UX ITHCEMEHHOTO
coracus.

B ciy4ae ciry4aifHOT0 OIy9YeHUS IEPCOHAIBHBIX JaHHBIX HEYITOTHOMOYEHHBIM JIAIIOM,
C HMM 3aKJII09aeTcs corlamenne 06 obecriedeHny KOHGUACHIIHATFHOCTH TOTyYeHHBIX
[IEPCOHANIBHBIX JAHHBIX. Y MBIIUICHHOE ITOTY9YCHHUE ePCOHATBHBIX JaHHBIX
HEYITOJIHOMOYEHHBIMH JIMIIAMH SIBIISIETCS OCHOBAHHUEM IS IIPUBJIEUYCHHS K OTBETCTBEHHOCTH,
IIPENyCMOTPEHHON 3aKOHOIATEILCTBOM.



CBOEBpeMEHHOE ¥ ITPaBOMEPHOE 3aKIIFOYECHHUE JOTOBOPOB ¥ COTTAIeHUM 00
obecriedeHIH KOH(DUIEHIIMATEHOCTH [IEPCOHAIBHBIX TAaHHBIX 00ecTeYnBaeTCs pabOTHUKAMHI
OTJeNa KaJpoB.

3.6. I'puds! KOHPHUICHITHATEHOCTH.

3.6.1. Ha MaTepuanbHble HOCUTENH IEPCOHATBHBIX TaHHBIX HAHOCITCS TPUQEL
koH(puneHnuansHOCTH: "Kondpunenimansuo" u "Oco60 KoHDHIEHIHATLHO".

3.6.2. T'pud "Ocob0 KOHPUACHIIMATFHO" UMEIOT CIIeI[HAIbHBIC KATErOPHU
NEPCOHANBHBIX JaHHBIX U IEPCOHANBHBIE JAHHbIE, COCTABIISIONINE KaKy0-ITH00 OXpaHIEeMYIO
3aKOHOM TalHy (JINYHYIO, CEMEHHYIO U HHYIO).

3.6.3. I'pu¢ "KouduneHnnampHO" Ha Bce OCTANbHBIE KOHOUICHIIHATLHBIE
IIepPCOHATBHEIEC TAaHHEIE.

3.7. IIpoBenenue oOyueHHs ¥ TPOBEPKH 3HAHUM HOPM U TpeOOBaHU B 00/1aCTH 3aIUTEI
[IEPCOHAIBHBIX TAHHBIX.

3.7.1. Obyuenue 1 IpoBepKa 3HAHUI B 0OJIACTH 3alUTHI TEPCOHATBHBIX JaHHBIX
OCYIIECTBIIIETCS HE peKe OJHOTO pa3a B TOJI.

3.7.2. BHeouepenHoe oOy4yeHMe U IPpOBEpKa 3HAHUH ITIPOBOAUTCS IIPH H3MEHEHHN
3aKOHOJATENIbCTBA B 00IACTH 3aIIUTHI IEPCOHATBFHBIX 3HAHUH ¥ BHECEHUH H3MEHEHHUH U
JOIIOJIHEHUH B JIOKaJIbHBIE HOPMATUBHBIE aKThI OpPraHU3aIluy 10 BOIIPOCAM 3aIlUThI 1
00paboTKH IEPCOHATBHBIX JaHHBIX.

3.7.3. O6y4eHue u npoBepKa 3HaHWH paOOTHHKAMH HOPM U TPeOOBaHUH IO 3aIIUTE
NEPCOHAIBHBIX JaHHBIX IIPOBOIUTCS IIPU HETIOCPEACTBEHHOM YYaCTHH MIPECTABUTEIHHOTO
oprara pabOTHUKOB (TIpH €T0 HAJIWYUH).

3.7.4. Otka3 paboTHHKA OT MPOXOKACHUS O0YUESHUS U IIPOBEPKHU 3HAHUI B 001aCTH
3aIIUTHI IEPCOHATBHBIX JAaHHBIX SIBILSIETCSI OCHOBAHUEM JIJIS IPUMEHEHUS IUCIIUIIITUHAPHOTO
B3BICKAHUS.

3.8. Opraruzanus ¥ BeeHHe KOHQUISHIIUATEHOTO JIEIOIPOU3BO/ICTRA.

3.8.1. Bce moxyMeHTEHI, coliepKammne KOHQUACHIIHATEHBIE IEPCOHAIBHEIE JaHHEIE,
JOJDKHBI COXPAHATECS B peKUME KOHGUICHIUATHHOCTH U OBITH JOCTYITHBIMH TOJIBKO TEM
JHIaM, KOTOPbIe UMEIOT JOMYCK K TAKAM CBEICHUSM B CHITY UCIIOJIHEHHUS HMU CBOUX TPYJIOBBIX
obs3arHOCTEH. Opranuzanus KOHQUISHIIHATFHOTO JeTONPOU3BOACTRA JODKHA UCKITFOYATh
03HaKOMJICHHE ¢ KOHQUACHIIHATbHON HH(OpManiel HHEIX JIHII, He HMEIOIIHUX TaKOoTo JIOCTYyIIa.

3.8.2. Ha xoHbHICHIHAIBHBIX JOKYMEHTAX:

- craButcs rpud "Kondbunermuansao" u "Ctporo KOHQHUISHITHAIBHO" B TPABOM
BEpPXHEM YIITy IIEPBOTO JIHCTA C yKa3aHHEM HOMepa dK3eMIUIIpa,;

- YKa3bIBAETCS KOJIMYECTBO SK3EMILIIPOB (Ha MOKYMEHTE, IIOAIIHBAEMOM B JIEJI0) ¥ MECTO
HaXO0XJIEHUS KaXXI0ro U3 HUX, IOANUCH U OTMETKA 00 UCIIOTHEHUY;

- YKa3BIBAIOTCS JODKHOCTHBIE JIUIA, YIIOJTHOMOYEHHBIE UCTIOIB30BaTh TaHHbIH
JIOKyMEHT, IOJIIUCH U 1aTa [upekTopa (Ha 000poTe JIucTa JOKYMEHTA).

3.8.3. [Ipuka3oM Ha3HAYAETCS JIUI0, OTBETCTBEHHOE 3a YUET, XpaHEHHE U UCIIOIH30BaHUE
KOH(UACHIHATBFHBIX IEPCOHATBHBIX JaHHBIX. [[0qTICcaHHbIe JOKYMEHTHI IEPEIAtOTCS IS
PETUCTPAIUH TOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HX yYeT.

3.8.4. JIswxenue nokyMmeHToB ¢ rpudom "Kondunennuansao" u "Ctporo
KOH(QUICHIHAIBHO" TOJDKHO OTPaXKaThCsl B XKypHAJIE ydeTa IBIKEHNS KOHQUICHIIHATBHBIX
JIOKYMEHTOB.

[Ipu BRIIaUE JOKYMEHTOB, COMEPKAITHX KOHGUICHIINATBLHEIE IEPCOHANBHBIE JaHHEIE,
JIMIIO BIIPaBE MCIIOJIB30BATh UX B TEUECHHE CPOKa, HEOOXOAMMOTO IS BBITOIHEHHUS paboTHl, 110
HCTEYSHUH KOTOPOro OHM Bo3BparnaroTes. [lepenada OKyMEHTOB IPOU3BOAUTCS C
00s13aTeIbHOM 3alKChIO B KYpHAJIE y4eTa JIBIKEHUS.

3.8.5. IIpu paboTte ¢ MOKyMEHTaMH, COAEPKAUMU KOHGUIEHIIUATbHEIE CBEICHU,
3aIpernaeTes:

- IeNIaTh BBITHCKH 0€3 COOTBETCTBYIOIIETO pa3pelIeHus] TUPEKTOPa,;

- 3HAKOMHUTH KOHQHUICHIINATHHBIMA TOKYMEHTaMH HEYIIOJTHOMOYEHHBIX JIUIT;

- HCITOJTB30BaTh HHGOPMAIHIO U3 TAKUX JOKYMEHTOB B OTKPBITBIX COOOIIEHUSX,

JOKJIaIax, MEPENrcKe, PeKIIaMHBIX H3IaHUgX;



- IIPENOCTABIIATH CBOM KOMIIBIOTED IS pabOThI APYyTUM paOOTHHKAM,;

- OCTaBJIATH O€3 MPUCMOTpa Ha pabodeM MecTe KOH(PHUICHIUATIbHEIE JOKYMEHTEI,
BKJIFOUYEHHBIN KOMIIBIOTED.

3.8.6. IIpu yBOJLHEHHH COTPYIHUKA, OTBETCTBEHHOTO 38 KOHQHICHIHAILHEIE
JIOKYMEHTEHI, OCYIIECTBIIIETCS UX NIepeaaya IIpU COCTaBICHUH aKTa IIpHeMa-Caayy.

3.9. Oprauuzanus myOIUKyeT WIH HHEIM 00pa30M 00ecleqrBacT HEOTpaHUYEHHBIA
JOCTYII K JIOKYMEHTY, OTIPEICTISIONIEMY €ro IIOJIUTUKY B OTHOIIEHHH 00pabOTKH MEPCOHATBHBIX
JIAHHBIX, K CBEICHUSM O peaTn3yeMbIX TpeOOBaHUAX K 3aIlUTE IEPCOHANBHBIX JaHHBIX.

4, OBPABOTKA ITEPCOHAJIBHBIX JTAHHBIX

4.1. Ilemu 06paboTKH MEPCOHAIBHBIX JAHHBIX B OPTaHU3alNH.

4.1.1. Hensamu 06pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB OPraHU3aIMK SBILTFOTCS:

- cofleiicTBHE pabOTHUKAM B TPYIOYCTPOKCTBE, 0OYIEHNH U IIPOJBIKEHHH 110 CITyXKO€;

- obecIieueHue THUHOM Oe30macHocTh pabOTHUKOB;

- KOHTPOJIb KOJMYECTBA U KAUYECTBA BBRITOIHAEMOH paboTHI;

- obecrieueHue COXpaHHOCTH UMYIIECTBA;

- o opMIIEHHE TPYIOBLIX OTHOIIECHHIA, TEPEBOIOB Ha IPYTYI0 paboTy U MPEKPallCHHs
TPYAOBBIX OTHOIICHUIH;

- oIIaTa TPyna;

- IIPEIOCTABJICHUE YCIOBUH TPYyia, FTapaHTHH H JIBIOT, IPEAYCMOTPEHHBIX
HOPMATHBHBIMH [PABOBEIMH aKTaMH, KOJUICKTHBHBIM JOTOBOPOM (IIPH €T0 HAIUYMH),
COIVIAIIEHUAMH, JJOKaJTHbHBIMA HOPMATUBHBIMH aKTaMH, TPYIOBBEIMH JOIrOBOPAMH,

- obecreueHre 6€30MaCHBIX YCIOBHH TPYAa;

- hopmupoBanue rpaduka OTIYCKOB, IPEIOCTaBICHHE TONONHUTENIBHBIX THEH OTIbIXA U
T.IL.

4.1.2. lenssmu 06paboOTKH MEPCOHAIBHBIX JaHHBIX KIMEHTOB, KOHTPAr€HTOB SBJISIOTCS:

- OCYIIIECTBIICHHE OPTaHU3alllU CBOEH AEATEILHOCTH,

- OKa3aHue yCIIyT KINeHTaM;

- BHITIOJTHEHHE YCIIOBUH TOTOBOPOB ¢ KOHTPAreHTaMH.

4.2. Tpeboanus k 00paboTKe MEPCOHANBHEIX JTaHHBIX.

4.2.1. O6paboTKa IePCOHATBHBIX JaHHBIX OCYIIECTBILIETCS C COTJIACHS CyOBeKTa
[ePCOHANBHBIX JaHHBIX Ha 00paboTKy €ro IepCOHAILHBIX JaHHBIX.

4.2.2. TIuceMmenHoOe coracue paboTHHKa Ha 06pab0TKy IEPCOHANBHBIX JaHHBIX
BKJTFOYAET B ceOsi:

- HaHMEHOBAHKE ¥ IOPUANIECKUH agpec paboTomaTels,

- (haMuJIHIO, MIMSI, OTUECTBO, aapec cyOreKkTa (paboTHHKA), JOKYMEHTEI,
yIOCTOBEPSIOIINE TUIHOCTH (HOMEpP, CBEACHHUS O IaTe BBLIAUM JOKYMEHTA U BBIABIIEM €T0
oprase);

- IIeJTh ¥ cI1oco0 00paboTKU IEPCOHATBHBIX JaHHBIX;

- IEpEeYEHb JaHHBIX, Ha 00paboTKy KOTOPBIX JaeTCs COrJIacHe,

- IepeveHb JeUCTBUH, Ha COBEPIICHUE KOTOPBIX JAETCS COTJIACHE;

- CPOK, B T€YEHHE KOTOPOTO IEHCTBYET COIIACHE, IIOPAZOK €0 OT3hIBA.

B OTHOLIEHHH HECOBEPIIEHHOIETHUX PabOTHUKOB COIacke Ha 00paboTKy
NEPCOHAIBHBIX JAHHBIX AT POJUTENH, ONEKYHBI HIIX IIOIICUHATEIIH.

4.2.3. O6paboTKa MepCOHATBHBIX JaHHBIX 0€3 COTIachs HX CyOBEeKTa MOKET
OCYIIECTBIATHCS B CIETYIOMUX CIIydasx:

- B CTATUCTHYECKUX WM MHBIX UCCIIEI0BATEIBCKUX IIEJIIX IIPH YCIOBHH 0043aT€IBHOIO
00€3TMYMBaHMS IEPCOHATBHBIX TaHHBIX;

- JUIS 3IMUTHI KH3HH, 30POBbS MJIM WHBIX JKH3HEHHO Ba)KHBIX HHTEPECOB CyOBEKTa
[IEpCOHATBHBIX JaHHBIX, €CITH [IOTyYeHUE COTJIachs CyOheKTa IePCOHATBHBIX TaHHBIX
HEBO3MOJKHO;



- €CITH JIOCTYII HEOrPaHWYEHHOI0 KpyTa JIHI[ K IEPCOHABHBIM JaHHBIM IIPEIOCTaBIICH
CyOBEKTOM MEPCOHANBHBIX JaHHBIX JTHO0 MO ero IMpocke (0OIIeN0CTyIHbIE IEPCOHANBHEIC
JaHHEIE);

- €CJTH TIepPCOHATBHEIE TAHHbIE IO/UIEKAT OIyOIMKOBAHHIO WA 0053aTeIBHOMY
PACKPBITHIO B COOTBETCTBHUH € (DeEPATBHBIM 3aKOHOM;

- B IPYTHX CIIyYastx, IPeqyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

4.2.4. O6paboTKa IIEPCOHATBHBIX JAHHbIX KIIHEHTOB, KOHTPAreHTOB U Pa0OTHUKOB B
IeJIIX IPOJABUIKEHISI TOBAPOB, pabOT M yCIyT OpraHM3aliy Ha PBIHKE IIOCPENCTBOM MPSIMBIX
KOHTAKTOB C IOTEHIUAILHEIMH IOTPEOUTEISIMY € IIOMOINBIO CPEACTB CBA3H AOIYCKACTCSA TOIBKO
IIPY HANMYHH TPEIBAPUTENBHOTO COrNACHS CyOheKTa IEPCOHABHBIX JaHHBIX, 0)OPMICHHOTO B
nuceMeHHoH dopme. ITo Tpe6oBanmio CyGBEKTa IEPCOHATBHBIX JAHHBIX 00paboTKa ero
HePCOHANBHBIX JAHHBIX B YKa3aHHBIX IEJIAX MIPEKPAINacTcs ¢ MOMEHTA IOy ICHHS
COOTBETCTBYIOIIETO TPeOOBaHMUS.

4.2.5. O6paboTKa MepCOHATIBHBIX JaHHBIX HE I0JDKHA IPUBOAUTE K JUCKPHMHHAIINY IIPH
3aKJIFOYEHHH TPYHAOBOIO JOTOBOPA, IIEPEBOAAX Ha JAPYTYIo paboTy I IIPH IPEKPAIICHUH
TPYAOBBIX OTHOLICHHMI.

4.3, [Tomy4yeHre NepCOHABLHEIX TaHHBIX.

4.3.1. Opranusanust Ipy OCYIIECTBICHUH CBOEH NESITEIBHOCTH BIPABE MOTy4aTh
IEePCOHANLHBIE JAHHbIE B IOPSAMKE, IPEILYCMOTPEHHOM 3aKOHOATEIECTBOM M HACTOSIIAM
[Tonoxxenuem:

4.3.1.1. O6BeM H cofepKaHke MOTyUaeMBbIX CBEICHHH TOJDKEH COOTBETCTBOBATE
Konctutyuu PO u dhenepanbHbIM 3aKOHAM.

4.3.1.2. TlepcoHaTBHEIE JAHHbIE MOTYT OBITH HOIYYEHEI TOIBKO y CAMOTO CyOBeKTa
TIEPCOHAIBHBIX JaHHEIX.

4.3.1.3. TTony4uTh EPCOHANBHBIE JAHHBIE Y TPETHETO JIHIa MOXKHO TOJIBKO C
THCHMEHHOTO COTVIACHS CyOBEKTa, €CIIH HEBO3MOXKHO MOTYIHTh HH(YOPMALHIO Y HETO CaMoTo B
TIOpSZIKE, TIPELyCMOTpeHHOM II. 4.3.2. HacTostuero IlonoxeHus.

4.3.1.4. He nomyckaeTcs IpUHATHE PELIEHHI, 3aTParuBalOIINX HHTEPECH CyObeKTa, Ha
OCHOBE JAHHBIX, [IOTYYeHHBIX HCKITFOUMTENHHO B PE3YIbTATe HX aBTOMATH3UPOBaHHON
00pabOTKH WK 3JIEKTPOHHOTO IOy IECHHS.

4.3.2. JUist OJTy4eH s IEPCOHANBHBIX JaHHBIX OT TPETHUX JIUI HEOOXOIUMO YBEIOMHTE
cy6BeKTa B MUCHMEHHOM (hopMe O TIONyIeHUH CBEICHUH Y TPETheH CTOPOHEL, C yKa3aHHeM
1eNeH TIOTYUEHNS  HX PABOBIX OCHOBAHMUH, IIPE/IIOIaraeMblX HCTOYHHKAX | CIIOCO0axX
[TOJTyYeHHs TIEPCOHATBHBIX JIaHHbIX, O XapaKTepe MOIEKAIIIX Oy YCHHIO CBEICHHH, O IIpaBax
CyGBeKTa U TIOCTIEICTBUAX OTKA3a 1aTh IHCEMEHHOE COTJIACHE Ha [OJIy4CHHE CBE/ICHUH.

4.3.3. Tlonmy4eHre NEPCOHAIBHBIX JaHHBIX PA0OTHHKOB.

4.3.3.1. TIpy TpymOyCTPOHCTBE B OPraHU3aIHIO OT CyOHEKTa MOTYT OBITH 3aTpeOOBaHEI
TONBKO T TOKYMEHTHI M CBEEHHUs, KOTOPbIE [IPeIyCMOTPEHHEIE 3aKOHOM ¥ HEOOXOJIIMEI B
CBSI3M C BBIIOJTHEHUEM pabOTEHIL.

[Ipu 3aKIIFOYEHHH TPYLOBOTO JOTOBOPA CYyOBEKT JIOKEH IIPEIOCTaBUTh: MTACIIOPT,
TPYIOBYIO KHIXKKY, CTPAX0OBOE CBUIETENIBCTBO 005A3aTEIBHOrO IIEHCHOHHOTO CTPaXOBaHNUA,
JOKYMEHTHI BOMHCKOTO y4eTa (/s BOSHHOOOSA3aHHBIX).

Ecii paGoTa TpeGyeT HaTM9rs OLPEIEICHHOIO YPOBHS U BAa 00pa3sOBaHH
06s13aTeIbHBIM SBIIIETCS IIPEJOCTaBIeHre JOKyMeHTa 06 o0pasoBanuy. lIpy IOCTYIIICHUH Ha
paboTy TepBBIe TPYIOBas KHUKKA H CTPaXOBOE CBUJIETENLCTBO 0053aTEIBHOTO IIEHCHOHHOTO
CTpaxoBaHUs 0QOPMIIAIOTCA OpraHu3aIuei.

TIpu 3aKITIOUEHHH TPYAOBOTO JOrOBOpa hOpMHEpPYETCs JTHIHOE AENIO0 PaOOTHHKA, B
KOTOpOE HOIIMBAIOTCS KOIIHH [IPEAOCTABICHHEIX IOKyMEHTOB. B IMYHYIO KApTOUKY BHOCSTCS
CBEJICHMSI, TIPEIOCTARICHHBIE PAOOTHHKOM.

4.3.3.2. O6paboTka cBeaeHuit 0 paboTHHKe (OEpPEMEHHOCTD, HHBAIMHOCTD, BPEMCHHA
HETPyAOCIOCOGHOCTh, 00yUeHHE B yIeOHBIX 3aBE/ICHUSIX HAYaIbHOT0, CPE/IHETO U BBICIIETO
npodecCHOHAILHOr0 06pa3oBaHMs, WICHCTBA B PO(COIO3HOH OpraHu3ali 1 Ip.) ¥ WIEHaX €ro
ceMbH (HaJIM9He HECOBEPUICHHONETHUX JIETEH, OObHBIX WICHOB CEMBH, KOTOPBIC HYKIAIOTCA B



yX0/e U JIp.) JOIyCKAETCs HCKIIOUUTEIBHO JUIA IIPEIOCTaBIIEH S PAOOTHUKY
IPENOCTABIICHIS TapaHTH, KOMIIEHCAIUH B IPYTHX JIBIOT, IPEAyCMOTPEHHBIX TPYJOBBIM
3aKOHO/IATENILCTBOM, KOJUIEKTHBHBIM JJOTOBOPOM, COTIAIIEHHUEM, JIOKAJIbHBIM HOPMATHBHBIM
AKTOM HJIH TPYAOBBIM JIOTOBOPOM.

ITpenycMOTpeHHBIE 3aKOHOIATEILCTBOM IFapaHTHH U KOMICHCAIIUY IIPEJOCTaBILAIOTCA
TOCJIE IOy YEH s OpraHu3aIuell COOTBETCTRYIOIIEH HHPOPMAIIHH.

4.3.3.3. TlonyyeHue CBEIEHUI O COCTOSHUH 310POBbs pabOTHHKA IOMYCKACTCs TOJIBKO B
CBSI3H C OCYIIECTBIIEHUEM PA0OTHUKOM €T0 TPYIOBOM (QYHKIUK ¥ B IIEJIIX 3aIUTHI XKU3HU U
370pOBbS PAOOTHAKOB OpPraHM3allis ¥ IPEJOCTABIEHHS FAPAHTHH, KOMIICHCAIUH U IPYTHX
JNBIOT, IPELYCMOTPEHHBIX TPYIOBBIM 3aKOHOATEIbCTBOM, KOJUICKTUBHBIM IOTOBOPOM,
COIVIAIIIEHUEM, JIOKAIBHBEIM HOPMATHBHBIM aKTOM HJIH TPYIOBBIM IOTOBOPOM, 8 HMEHHO:

1) mpu npoxoXIeHHH 00s3aTeNbHBIX IPEABAPUTENLHBIX, TEPHOTUIECKHX OUEPEIHBIX 1
BHEOUEPEIHBIX MEIUIMHCKIX OCMOTPOB U IICHXHATPHYECKHX OCBUICTEBCTBOBAHNHY B CITydasX,
IpeNyCMOTPEHHBIX cT. 69, 213 Tpynosoro koaekca PO 1 WHBIME HOPMATHBHBEIMHA ITPABOBBIMA
aKTamH;

2) 0 mepro/Iax BPEMEHHOM HETPYAOCIIOCOOHOCTH pabOTHHKA,

3) 06 yXyIUIEHUH COCTOSHHUS 3I0POBbS, OTyYEHHH TPABMBI, YBEUBS IIPH HECIACTHOM
ciTydae Ha IPOU3BOJCTBE HIIU IPOodECCHOHABHOM 3200 ICBaHAH;

4) 06 yXyAIIEHHH COCTOSIHUS 310POBb paOOTHUKA HJIX WICHOB €I0 CEMbH, BIICKYIIEM 3a
co60it He0OX0IUMOCTE IIEPEBOIA, H3MEHEHUS pab0odero BpeMeHH, MPEKPAIeHU TPYA0BOI0
JIOTOBOPA;

5) 06 MHBAIMAHOCTH PAOOTHUKA U (MIIH) WIEHOB €TI0 CEMbH;

6) 0 6epeMEHHOCTH KECHIIKHEL

4.3.3.4. Tlo TMCHMEHHOMY 3asBIIEHHIO pa0OTHHKA HE II03/IHEE TPEX pabovuX JHEU CO JHA
II0JauH 3asBICHUS eMy TOJDKHEI ObITH [IPEIOCTaBIICHBI Ha/JIEKaluM 00pa3oM 3aBepEHHbIE
KOIIMHK JIOKYMEHTOB, CBSI3aHHBIX PaOOTOH.

4.3.3.5. IIpu Beinaue 3apabOTHOM IIATHI paOOTHHUKY B Kacce OpraHu3aliy He
JIOITYCKAETCs O3HAKOMIICHHE pabOTHHKA ¢ HHPOPMaIHel 0 pa3Mepe BBIILIAT, IPHIATAIOMINXCS
JIPYTUM paOOTHHKAM.

4.3.3.6. PaboTHHUK CIyKOBI G€30MIaCHOCTH M OXPaHBI, OCYLIECTBILIOIIIA NEXKyPCTBO Ha
CIIy’keGHOM BXOJIe BIPABe MIPEI0CTABATE HOMepa IOMAITHAX U MOGHIIBHBIX TeIe(OHOB
pabOTHUKOB OpraHU3alUy JUPEKTOPY, ET0 3aMECTUTEISIM U PYKOBOJUTEIAM CTPYKTYPHBIX
ToJpa3IelieHu B CIIydasx aBapid, KaTacTpo(Bl, HECYACTHOTO CIydas U APYTUX SKCTPEHHBIX
CHTYaITHsIX.

4.4, XpaHeHue MepCcOHaJIbHBIX JJAHHBIX OCYINECTBILIETCS B MOPAIKE, HCKIIFOYArOMEM HX
yTpaTy Wi HEIPaBOMEPHOE HCIIOJIh30BAHUE.

4.4.1. Bee mepcoHaNbHbBIE TaHHBIE XPAHATCS B HENOCTYITHOM JUIs HEYIIOJTHOMOYCHHBIX
JaI( MecTe (B CIIEIHATbHBIX BEIIEICHHBIX ISl XPAHECHHs JOKyMEHTOB IIOMEINEHUX, B ceiidax
HJIH MHBIX 3aKPBIBAIOIIMKCS Ha 3aMOK IKadax).

4.4.2. B opraru3anyu 00ecIeurBaeTCsl XpaHeHHEe IEPBHYHON yIETHON JOKYMEHTALUH 110
y4eTy TpyJa M €ro OIIATHL, JOKYMEHTOB IO YUETy HCIONb30BaHMs pabodero BpEMEHH, a TaKxKe
HHBIX JOKYMEHTOB, COCTABIISIOIINX IEPCOHATbHBIE JAHHBIE PAOOTHUKOB. JIOKYMEHTEI,
CcoJlepIKalllye [IEpCOHATBHBIEC JaHHbIE, TIEPEJAlOTCA B apXUB B CPOKH, IIPEYCMOTPEHHBIC
3aKOHOM, H B COOTBETCTBHH IPOIEIypOH, yCTaHOBIIEHHOW HOPMATHBHBIMU aKTaMH.

4.4.3. TIpu MOCTHXEHUH Iieiel 06paboTKH epCoHabHbIE TaHHBIE OMJIEKAT
YHHUTOXKEHHIO, 38 HCKIIOYEHHEM CIIEIYIOIINX CITyqacB:

- IePCOHALHEIE JaHHbIE TIOJIEKaT COXPaHEHHUIO B CHITy TPeOOBaHUH HOPMATHBHBIX
IIPaBOBBIX aKTOB;

- IPETEH/IEHT Ha paboTy KENaeT OCTABATECA B CIIUCKES COUCKATENICH B TCICHHE
OIIpENIEIEHHOTO COTTIAIIEHHEM IIEpHO/ia BPEMEHH.

4.4.4. Benienve 1 XpaHeHHEe TPYAOBBIX KHIDKEK B OpraHU3alUy OCYIIECTBIIACTCA B
cootBetcTBr ¢ TpynoBsmM Komekcom P® u nocranosierueM [Ipasutenscra Poccuiickon
deneparnmu ot 16.04.2003 Ne 225 "O TpyAOBBIX KHIXKKaX".



4.5. Vcnionp30BaHuE NEPCOHATBHBIX NAHHBIX — 3TO ACUCTBUS, OIIEPALIAHU C
[IEPCOHATBFHBIMU JaHHBIMY, COBEPIIAEMBIE B LIETISX IPUHSATHUS PEIICHUH U COBEPIIECHUS HHBIX
NeUCTBUH, TOPOXKIAOIIUX IOPUIMIECKUE TIOCIEICTBUS AT UX CYOBEKTa U MHBIX JIMII.

He nmomyckaetcs ucnonp30BaHre MEPCOHATBHBIX JAHHBIX B IEJSIX TPUUUHEHUS
MaTepHAILHOTO yinepda U MOpalbHOIO Bpeia UX CyOBEKTY, YIIEMIIEHHS €ro IpaB U 3aKOHHBIX
HHTEPECOB.

4.6. Ilepenaya mepcOHATBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS KaK B OpraHU3allui, TaKk
U IpYTYM JIMIaM, B IOPSIKE, YCTAHOBJIEHHOM 3aKOHOAATENHCTBOM U HacTOAIMM [lomoxeHneM.

4.6.1. IIpu nepenade nepcoOHANTBHBIX JaHHBIX TPETHUM JIUI[AM OpPTaHU3alUs JODKHA
cobuoiaTh cienyronye TpeGoBaHus:

4.6.1.1. [lepcoHanbHbIe JAaHHBIE TPEIOCTABIISIOTCS TOMBKO C MUCHMEHHOTO COIACHS
cyObeKTa, B TOM YHCIIE B KOMMEPYECKUX IIEJISX, 32 HCKIIOUEHUEM CIIydaeB, IPeAyCMOTPEHHBIX
3aKOHOJATEeNECTBOM U HacTosmuM [lonoxenuem;

4.6.1.2. [TomyueHune MepCOHALHBIX JaHHBIX 0€3 MHCHbMEHHOTO COrIacus cyOpeKTa
MEPCOHATBHBIX IAaHHBIX BO3MOYXKHO B CIIy4asxX, KOorja IpeAoCTaBIeHUE IEPCOHAIBHBIX NaHHBIX
HEOOXOIMMO B LEJSIX MPEIYTIPEKACHUS YTPO3EI )KU3HU U 3T0POBBIO (B YACTHOCTH, IIPU
HECYaCcTHOM cJIyJae Ha MPOU3BOJICTBE) M B MHEIX CITydasx, YCTAaHOBIEHHBIX (elepalbHbIMU
3aKOHAMY;

4.6.1.3. IlpenynpexxaeHue I, TOJIyYUBIIUX JOCTYII K IEPCOHAIBHBIM JaHHEBIM O
BO3MOXHOCTH UCIIOJIH30BaHUsI CBEJIEHUHN TOJIBKO B OIPEIEIEHHBIX OpraHu3alluel eisx;

4.6.1.4. Cobmonenne pexnMa KOHGUAESHITNATBHOCTH IT0JTyIaTe/IMU [IEPCOHAIBHBIX
JAHHBIX.

4.6.2. B opranu3anuu nepcoHaIbHbIC JaHHBIE MOTYT OBITH IIPEIOCTABIIEHEI TOJIBKO
CIENHATIBHO YIOIHOMOYECHHBIM JIUIIaM B COOTBETCTBUU C IIEPEUHEM, YTBEPKACHHBIM B IIOPSIKE,
omnpeneseHHOM 1I. 3.6.2. HacTosmero [10I0KeH s i TOBKO B TOM 00BeMe, KOTOPBIH He0OX0 M
UM JUTSI BBITIOJTHEHHUS KOHKPETHBIX (QYHKITHH.

4.6.3. IlpenocTaBieHne MEPCOHANBHBIX TaHHBIX paOOTHUKOB WIEHaM BEIOOPHOIO Oprasa
NEPBUYHON MPOQCOIO3HON OpraHu3aIiy OCYIIECTBIIAIOTCS B IOPAIKE U B CIIydasx,
IPeTyCMOTPEHHBIX TpyaoBEIM KogekcoM PD, B 4aCTHOCTH IIPH IPEKPAIIEeHUH TPYLOBOTO
JIOrOBOpa ¢ pabOTHUKAMH, SIBJISTFOITUMUCS WICHAMH IIPO(ECCHOHATBHOIO COI03a B COOTBETCTBUHU
co ct. 373, 374, 376 Tpynosoro konekca PO.

B MHBIX CITyJasx MepcoHaIbHBIE TaHHEIE paOOTHHKA, BKIIOUas HH(QOPMAIIHIO O
3apabOoTHOH IIJIaTe, MPeIOCTaBIIIOTCS TOIBKO C €0 IIHCEMEHHOTO COIIacus, 0opMiIIeMOro B
COOTBETCTBUH C 1I. 4.2.2. HacTosmero [Tonoxenus.

4.6.4. be3 MUCPMEHHOTO COTIACUS PabOTHUKA €0 IIEPCOHAIBHBIE JaHHBIE
IPEIOCTaBIISIIOTCS:

- B [lencuonnsni ¢poux Poceniickoit @eneparuy;

- B ®oHp conmanbHOTO cTpaxoBanus Poccuiickoit denepannu;

- B BOGHHBIE KOMHCCApUATEL;

- B IPyTHE OPTaHbI U YUPEKICHUS B CITydasK, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

O6BeM U comepikaHue ePCOHABHBIX JaHHBIX, IPEIOCTAaBIIEMBIX YKa3aHHBIM OpraHam
U YUPEXKICHUSIM, OCYIIECTBIISIETCS B YCTAHOBIEHHOM 3aKOHOIaTEIECTBOM IIOPSIKE.

4.7. AproMaTu3upoRaHHas 00paboTka IepCOHATBHBIX JAaHHBIX B OPraHU3allUH.

4.7.1. Ilpu aBTOMaTH3UPOBaHHOH 00pabOTKE MEPCOHABHEIX JAHHBIX HE JOIIYyCKAETCS
IPUHSTHE PEIICHUs, OCHOBAHHOTO UCKITFOYUTEIHFHO Ha aBTOMAaTU3HPOBAaHHON 06paboTke, eciin
TaKoe PEIIeHUE MOXET MIPUBECTH K OIPeIeIEHHBIM IIPABOBBIM IIOCIEACTBUAM, & TAK)KE HHBIM
00pa3oM 3aTparuBaeT IpaBa 1 3aKOHHBIE HHTEPECH! UX CyOBEKTa.

4.7.2. IlpuHATHE pELICHUS UCKIIOYUTEIHHO HA OCHOBAaHUH aBTOMaTH3NPOBAaHHON
00paboTKH EPCOHATBHBIX JaHHBIX HOMIYCKAETCS TOJIBKO TP HAIWYIHMH COTJIACHS B IMCEMEHHON
bopme cyObekTa MepCOHATBHBIX JaHHBIX HITH B CIIy4asX, IPeIyCMOTPEHHBIX helepalbHbEIMU
3aKOHaMH, YCTAaHABIUBAIOIIMMHU TaK)Ke MEPHI IT0 00ECTIEYEHHIO COOIIIO/IEHHS ITPaB ¥ 3aKOHHBIX
HHTEPECOB CyOHEKTa IEPCOHANBHBIX IaHHBIX.



4.7.3. CyObeKT epCOHANBHBIX JAHHBIX MOYKET 3aIBUTh BO3PAKEHHE IIPOTUB IIPUHSATHUS
PCIICHHS UCKIFOYUTEIEHO Ha OCHOBAHWH aBTOMATH3MPOBAaHHON 06paboTKH €ro MepCcOHaNTbHbIX
naHHbIX. OpraHu3anys B TeYeHHEe CeMH PabourX HEH 0643aH PACCMOTPETh IPEACTABIEHHOE
BO3PaXCHHUE U COOOIIUTH CyOBEKTY O Pe3yJIbTaTaX ero PACCMOTPEHHS.

4.8. HeaBroMaTn3suposanHas 06paboTKa IEPCOHATBHBIX JAHHEIX B OPTraHM3aI[HH.

4.8.1. Ilpu oCyIecTBIEHNN HeaBTOMAaTH3UPOBAHHOM 06pabOTKH IepCOHAILHEIE JaAHHEIE
JIOTKHEI QHKCHPOBATBCS HA OT/EBHBIX MaTEPHAIbHBIX HOCUTENAX. PasIiaHbIe KAaTEroOpHu
IIEPCOHAIPHBIX JaHHbIX TAKXKE QUKCUPYIOTCS Ha Pa3iMYHBIX MaTepHAIbHBIX HOCHTEIX.

4.8.2. Jlnua, ocymecTBIAIONIIE HEABTOMAaTU3HPOBAHHYEO 06paBoOTKY IIEPCOHAIBHEIX
JaHHBIX, TOJDKHBI OBITh [IPEBAPUTENBHO YBEAOMIICHE! 06 0COOEHHOCTAX TaKoH 06PaGOTKH.
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE YBEAOMIICHHE BO3JIAraeTCs Ha PyKOBOIUTENIEH
COOTBETCTBYIOIIMX CTPYKTYPHBIX ITOApa3aeIEHUHA.

4.8.3. B opranuzanuy HeaBTOMaTH3MPOBAHHAS 006PaGOTKA OCYIIECTBIAETCS IPH
HCIIOJIb30BAHUY, YTOUHEHUH (OOHOBIEHHH, H3MEHCHHUH ), PACIIPOCTPAHEHUH IIEPCOHATBHBIX
N@HHBIX, COACPKAIIUXCS B INYHON KapTOUKe, TPYIOBOM KHIDKKE M APYTHX IOKYMEHTaX U
MaTEpUAIBHBIX HOCHTEISX.

4.8.4. [Ipomyck Ha TEPPHTOPHIO OPraHU3AIMH OCYINECTBIIAETCS TOCPEACTBOM BHECEHHUS
3anuced 0 CyOBeKTe B KYPHAI IOCELEHHH.

4.8.4.1. KoHTpOIb ¥ yd4eT HOCeIEeH it OCYIIECTBIAETCS B CIEAYIONNX HESIX:

- obecrieyenne 6€30IaCHOCTH PaGOTHIKOB U UMYIIECTBA OPraHH3aIlHH;

- IPECEYEHUS COBEPIIECHUS IIPaBOHAPYIIECHUII;

- KOHTPOJIb CBOCBPEMEHHOM ABKH U yX0Ja C paboThI pabOTHUKAME OpraHU3allHH.

4.8.4.2. JlocTyn K XypHAITy y4eTa IHOIy4aroT PYKOBOAUTENb OPTAaHU3AIHH, €r0
3aMECTUTEIIb, PyKOBOIUTENM CTPYKTYPHBIX IOAPA3eNeHHH, a TakKe paGOTHHKH CITyKOBI
0€30MaCHOCTH ¥ OXPaHbI OpPraHU3aI[iH.

OTBETCTBEHHBIMY 32 BEICHHE U XPAHEHHE )KyPHaIIA SBITIOTCA PaGOTHHKH CITy kOB
6€30MaCHOCTH U OXpaHbl OpraHU3aliH.

4.8.4.3. B xypHan y4era IIOCEIICHU M BHOCATCS CIIENYIOIINE CBEICHHU:

- hamumst, UM, OTYECTBO CYOBEKTa (IIOCETUTENS), IPOXONAMIEX Ha TEPPHTOPHIO
OpraHU3alliy, TacIOPTHBIC JaHHEIE;

- IIeTIb, BPEMS U JIaTa [IOCELIEHHUS, BpeMsI BEIXOJIa C TEPPUTOPHH;

- OJDKHOCTHOE JIMII0, K KOTOPOMY IIPHIIEN IOCETUTED),

- ULt pabOTHUKOB OpPraHM3alllK YKa3bIBACTCS IEHb U BPEMs BX0/1a HA TEPPHTOPHIO H
BBEIXOJla C TEPPUTOPHHU OPraHU3allkH.

Ouxcanus HHGOPMALMH B KypHAJIE OCYIIECTBIAETCS IEKyPHBIM PAGOTHHKOM OT PYKH.

4.8.4.4. TIpomyck Ha TEPPHTOPHUIO OPraHU3ALUH OCYIIECTBIAETCS TI0 IPOITYCKaM.
[ToceTuTensam BBIIAIOTCS BpEMEHHBIE IIPOITYCKA, CPOKOM JIEHCTBHS OJUH JCHb.

4.8.4.5. 3amonHeHHbIE XypPHAIIBI IOCEIIEHUH XPaHATCS B OPraHU3aIliy B TEUCHHE OIHOTO
rojia Co JHS UX 3arOJTHEHHS.

4.8.4.6. Konuposanue HHGOpMAIH, COIEpIKaINeHCs B xKypHANe yIeTa TOCEINEeHHH, He
JOIyCKaeTCs, 3a HCKIIFOYCHUEM MTOATBEPKACHH (haKTa HapyIIeHuHs JUCIUILTHHEI TPYa
KOHKDETHBIM pabOoTHHKOM.

S. IMIPABA Y1 OBSI3AHHOCTH B OBJIACTU 3AIUTHI U OBPABOTKH
ITEPCOHAJIBHBIX TAHHBIX

5.1. CyOBeKT nepcoOHANBHbIX JaHHBIX UMEET IIPABO:

5.1.1. Ha mosyro HHGOPMAITHIO 0 CBOMX IEPCOHATBHBIX JaHHBIX B HX 00paboTKe;

5.1.2. Ha mocTyn K CBOMM NEPCOHATBHBIM JaHHEIM;

5.1.3. Ha mpenocTapienye CBeACHUH O HaIMYINH IEPCOHATBHBIX JAHHBIX B OPTraHU3aI[HH
B JIOCTYTIHOU AT cyObekTa hopme;

5.1.4. Ha nomryuenne uaboOpMaIyu, kacarormeiics 06paboTKu €ro epcoHaIbHBIX
JaHHBIX, B TOM YHCJIE COAepIKAINEH:



- noaTeepkAeHre QakTa 06pabOTKH EPCOHATBHBIX JaHHBIX OIIEPATOPOM;

- IPaBOBEIE OCHOBAHMUS U [eJIH 00pabOTKY MEPCOHANBHBIX JaHHEBIX;

- LIEJTH ¥ TIPUMEHAEMBIE OIIEPATOPOM CIIOCOOBI 00pabOTKU MEPCOHANBHBIX TaHHBIX;

- HAHMEHOBAHHE U MECTO HAXOXACHUS OllepaTopa, CBEJICHHS O JIMIaxX (3a HCKIIOYCHHEM
pabOTHHKOB OIepaTopa), KOTOPHE UMEIOT HOCTYII K IEPCOHATLHBIM JAHHBIM MJIH KOTOPBIM
MOTYT OBITh PaCKPBITHI IEPCOHANBHBIE JTaHHBIE HA OCHOBAHWH JIOTOBOPA C OIIEPATOPOM HIIH Ha
OCHOBaHHHU (eZepabHOTO 3aK0Ha;

- oOpabaTeIBaeMbIe IEPCOHANBHbIE JAHHEIE, OTHOCSIINECS K COOTBETCTBYIOMIEMY
CyOBEKTY NEPCOHANBHBIX JAHHBIX, HCTOYHMK UX IIOJyYEHHs], €CIIA HHON MOPSIOK
IPEJCTaBIICHHS TaKUX JAHHBIX HE IIPEIYCMOTPEH (enepaTbHbIM 3aKOHOM;

- CpPOKH 00pabOTKH IEPCOHATHHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHHS;

- IOPSAZOK OCYIIECTBIIEHHs CyOBEKTOM IIEPCOHATBHBIX JaHHBIX MPaB, IPEIyCMOTPEHHBIX
3aKOHOJIATENIbCTBOM;

- “THQOPMaIHIO 00 OCYIIECTBICHHOM WK O IPEONaraeMoi TpaHCTPaHUIHON Tepenade
JAHHBIX;

- HAMMEHOBaHHE MM (DaMUIIHIO, UMSI, OTIECTBO U apeC JIKIA, OCYIIECTBISIOMErO
00paboTKy IepCOHANBHBIX JaHHBIX 10 TOPYYIEHUIO OMepaTopa, eciid 06paboTKa HOpyYeHa HITH
Oyzner mopy4eHa TakoMy JIHILY;

- MHBIC CBEJIEHUA, IPEAYCMOTPEHHBIE HACTOSIIHIM (eIepalbHbIME 3aKOHAMH

5.1.2. PaboTHHUKYM UMEIOT TIPABO:

5.1.2.1. Ha nocTyn Kk CBOMM II€pCOHAIBHEIM IAaHHBIM, B TOM YHCJIE HA JOCTYII K CBOUM
MEIMLIMHCKHAM JaHHBIM, UMEIOIIUMCS B OPraHU3alUHU C YYACTHEM MEIUIIHHCKOIO CIEIHATHCTa
0 BEIOOPY pabOTHHKA;

5.1.2.2. Ha nonyuenue nHbopMaIium:

- 0 CBOMX IIEPCOHANIBHBIX JAHHBIX U CII0c00e uX 00paboTKH;

- 00 aBTOMaTH3UPOBaHHOU 06pabOTKe MEPCOHATBHEIX JAHHEIX (O CYIECTBOBAHUU
aBTOMATHU3MPOBAHHOIO (paiiyia TaHHEIX, IEJIX Takoi 06paboTKH);

5.1.2.3. Ha nomy4enue Konuii JOKyMEHTOB B COOTBETCTBHH C IIOMIYHKTOM 4 11. 4.3.3.
HacTosmero [Tonoxenus;

5.1.2.4. Ha onpesieneHue CBOETO NMPEACTABUTENS JJIs OKA3aHUs COAEHCTRBHS B
OCYIIECTBIIEHUH IIpaB Cy0bEKTa EPCOHATBHBIX TaHHBIX;

5.1.2.5. TpeGoBaTh YTOUHEHHS €TI0 IEPCOHANBHBIX JAHHBIX, UX OJIOKHPOBAHUS HIIHA
YHUYTOXXEHHUS B CIIy4ae, €CIIH IEPCOHANBHBIE TaHHBIE SBILTIOTCS HEMTOTHBIMH, YCTaPEBIITHMH,
HETOYHBIMH, HE3aKOHHO IIOJ[y4YeHHBIMY UJIH HE SBIISIOTCS HEOOXOIMMBIMHU IS 3aSBJICHHOMN LIEIIH
06paboTKH, B TOM YHCIIE ITyTEM:

- BHECEHUS U3MEHEHUH, YTOUHEHUH U JOIIOJHCHUN CBECICHUHN;

- yCTpaHeHus H (WIN) IpeKpalleHus o0paboTKH yCTapeBITuX, HETOCTOBEPHBIX H
HE3aKOHHO IOJTyYEeHHBIX CBEICHU;

- U3BEIICHUS OpraHU3alMeN BCEX JIHI, KOTOPBIM OBLTH COOOIIEHBI HEBEpHBIC, HETTOTHEIE
HJIA yCTapeBIIMe JaHHBIE, a TaKXKe COOOIEeHusT 000 BceX BHECEHHBIX H3MEHEHHUSX, JOMOIHEHUIX
U YTOUHEHUSIX;

- BHECEHHMSI U3MEHEHUH U JIONIOJIHEHUH B TPYIOBYIO KHHKKY;

- IPEIOCTABIIEHHUS CBECHUH B JOCTYIIHOM /1t paboTHHKA hopme;

- TOTIOJTHEHH CBECHUH OLIEHOYHOTO XapaKTepa 3asBJICHHEM, BEIPAXKAIOIITUM CBOO
TOYKY 3pEHHUS.

5.1.2.6. Ha 3amuty oT HEIIpaBOMEPHEIX AeHCTBHM (6e31eHCTBHA) B OTHOIIEHUH CBOUX
NEPCOHAJIBHBIX JAHHBIX TIOCPEICTBOM:

- OIIPENIETICHHUS IPEICTABUTEIISI IS MX 3alllUTHI,

- oOpateHust B Cy;

5.1.2.7. Ha o3HaKOMJIEHHE TI0J] POCIIHCH C HACTOSIIIUM [10/T0KEHHEM U HHBIMH
JIOKaJIbHBIMA HOPMAaTHBHBIMM aKTaMH, UMEIOIIIUME OTHOIIEHUE K €r0 TPYIOBOH (YHKIIHH.

PaGoTHuky He MOTYT OBITH IIPEIOCTABICHEI CBEICHHUS, KOTOPBIE MOTYT HAPYIITUTh
HapyIlIaroT KOHCTUTYIIMOHHBIE IIpaBa U cBOOOIBI IPYTUX JIUII, a TAKXKE B HHBIX CITydasX,
IIPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.



5.2. PaboTHuK 00s13aH:

- CBOEBPEMEHHO COOOIIATL CBOEMY HEIIOCPEIACTBEHHOMY PYKOBOIUTEIIO, PyKOBOIUTEIIO
CTPYKTYPHOT'O TIOJIpa3/e/IeHus ¥ (MIIH) B OTAEN KaIpoB HHOOPMAIIHIO O HEBO3MOXKHOCTH
CBOEBPEMEHHO H HCIIOTHUTH CBOH TPYIOBEIE 00A3aHHOCTH, HEBOSMOXKHOCTH BBIMTH Ha paGoTy B
CBSI3H C BPEMEHHOU HETPYIOCIIOCOOHOCTEIO, C 00y4UeHHEM B 00pa30BaTEIbHOM YUPEKIEHHH,
MCIIOTHEHHEM TOCYJaPCTBEHHBIX ¥ (WJIM) OOIECTBEHHBIX 00S3aHHOCTEH, C JOHOPCTBOM KPOBH H
€€ KOMIIOHEHTOB ¥ IPYTUMHU O0OCTOATENECTBAMH, IPEIATCTBYIOIIMMHE HCIIONHEHHIO TPYI0OBBIX
o0s13aHHOCTEH;

- COO0IIATk B OT/EN KaJJpOB O IPOUCHIEIINX H3MEHEHHAX B AHKETHBIX JAHHBIX HE
IIO3/IHEE BYX HENIEIb C MOMEHTA X W3MEHEHHS,;

- He3aMEJIUTEIIbHO COOOIIUTE HEIIOCPEACTBEHHOMY PYKOBOAUTEIO O BOSHUKHOBEHHA
CHTYyalMH, IPEICTaBILIFOEH YTPO3Y KU3HH M 300POBLIO JIOEH, COXPAaHHOCTH UMYIIECTBA;

- IPOXOUTE 0Oy4YEHHE M IPOBEPKY 3HAHUIT B OOJIACTH 3aIUTH IEPCOHALHEIX JaHHBIX;

- cobmonare Hacrtosiee [TonoxeHue;

- COXPaHATh KOHOHIEHINATBHOCTD ITOJYYEHHBIX IIEPCOHANBHBIX JAHHBIX, B TOM JYHCIIE
II0CJIe TIPEKPAIIEHIs TPYJOBBIX OTHOIIEHUH C OpraHu3aluei;

- IIPH IIPEKpaIleHHH TPYAOBOTO AOI0BOPa II€PeaTh YIOTHOMOYEHHOMY JIMIY BCE
MaTepHaJILHBIE HOCUTENH IEPCOHATBHBIX JaHHEBIX.

5.3. IlpaBa u 00513aHHOCTH OpPraHHU3AIMHU B OOJIACTH 3AIUTHI IIEPCOHANBHBIX JaHHbIX.

5.3.1. Oprasuzamnust UMeeT paBo:

- Ha IIOJIy4YeHHEe TOCTOBEPHBIX [IEPCOHANBHBIX JAHHBIX OT CYOBEKTa MEPCOHATBHBIX
JAHHBIX B CIIy4YasX U IOPSIKE, YCTAHOBICHHBIX 3aKOHOAATEILCTBOM U HACTOSIIIAM
ITonoxxeunem;

- Ha IPHUBJICYCHUC K AUCIUIUIMHAPDHONW H MaTepHaTbHOM U MHOM OTBETCTBEHHOCTH JIUII,
HapYIIUBINKX MIpaBuiia 00pabOTKY U MOIYYEHUs IEPCOHANLHEIX JaHHBIX B COOTBETCTBHH C
3aKOHO/JATENIBCTBOM H HACTOSIIHM IToToKeHreEM.

5.3.2. Opranu3zaius o6g3ana:

- IPMHUMATh MEpBI 110 3aIUTe IIEPCOHANIBHBIX JaHHBIX B 00BEME U MOPSIKE,
IIPETyCMOTPEHHEIX 3aKOHOAATENbCTBOM U HACTOSAINUM I10J10KeHHEM;

- IONy4arh ¥ 06pabaThIBaTh IEPCOHATBHEIE IAHHBIE B yCTAHOBIEHHOM 3aKOHOM H
HacTosmuM [Tonmoxenuun mopsake;

- HE 3allpalvBaTh HHPOPMAIHIO O COCTOSHUY 310POBbS PAGOTHHKA, 38 HCKIIFOUCHIEM
CBEIICHWH, YKa3aHHBIX B oAm. 3 1. 4.3.3. Hacrosumero [TonoxeHus;

- obecrieunTs 00yYeHHE U IPOBEPKY 3HAHUM PaGOTHHKOM HOPM U TpeGOBaHHH B 061aCTH
3alUTH] IEPCOHATBHBIX JAHHBIX;

- O3HAKOMUTE BCEX paGOTHHKOB IO POCIIUCH C HACTOAIIUM I10JI0KEHHEM U JTIOOBIMU
BHOCHMBIMHY B HETO M3MEHEHHUSIMH.

5.3.3. Opranu3zanus He BIIpaBe paclpoCTPAHATh CBEAEHUS 0 HATOKEHUN
AUCUMIIMHAPHOTO B3BICKaHUs (€3 IIUCEMEHHOTO COTTIacks paboTHHKA. [{aHHbIE CBEICHHSA MOTYT
OBITH IIpe/laHbI OrIacke 6€3 MUCEMEHHOTO COTIIACHS TOJBKO MPH 06E3THIHBAHUH CYyOBEKTa
IIEPCOHATBHBIX JaHHBIX.

5.4. IIperMyIecTBa U JIBIOTHI JIHI[AM, HMEIOIMM JOCTYH K IIEPCOHANBHBIM JAHHEIM.

5.4.1. Jluna, uMeromuye JOCTYII K IEPCOHANBHBIM JaHHEIM H OCYIIECTBIIIIOIIHAE HX
00paboTKy, IMEIOT MPaBo:

- Ha TIPEUMYIIECTBCHHOE OCTABIEHHE Ha paboTe NPH COKPAICHUH YHUCIEHHOCTH HIIH
mrata pabOTHUKOB OpraHU3allHH;

- Ha BBILJIATY UM Haa0aBKH K 3apaboTHOM Iu1aTe 3a paboTy ¢ KOHQHIEHIIMATHEIMA
CBEJICHUSMH.

5.4.2. 3a paboTy ¢ KOHGHACHIHAIEHBIMA [IEPCOHATLHBIMA JAHHBIMY YCTaHABIHBACTCS
exeMecsYHas Hag0aBKa K OKIIamy B CICAYIOIEM Pa3Mepe:

- 3a paboty co ceefeHnsaME ¢ rpudom "Oco6o korduaernHaTEHO" — 30 %.

- 3a paboTy co ceeneHUsIME ¢ rprdom "Ocobo korbpumeHNHaTEHO" — 30 %.

5.5. IlpaBa 1 06S3aHHOCTH IIPEACTABUTENLHOTO OpraHa paboTHHKOB B O0JIACTH 3aIlUTEL 1
00pabOTKHU EPCOHANBHBIX JAaHHBEIX PAOOTHHKOB.



5.5.1. IIpencraBurensHBIA OpraH pabOTHUKOB UMEET IPABO Ha MOIydYeHHe HHPOpMAIIH
U Y4aCTHE B KOHCYJIBTAIIUAX IO BOTIPOCAM:

1) BHEZpEHNS MK H3MEHEHHS CHCTEM aBTOMATH3HPOBAHHON 00pabOTKY IEPCOHANBHBIX
JIaHHBIX;

2) BHEQPEHUS CHCTEM BHICOHAOITIOEHUS Ha pab0YiX MECTaxX;

3) o0y4eHns u IPOBEPKH 3HAHUH PaGOTHUKAMHA HOPM U TpeOOBaHHiT B 06JIACTH 3aIUTEI
IIEPCOHATBHBIX JaHHBIX.

5.5.2. TlpencTaBuTeNbHEI! OpraH pabOTHHKOB 00s3aH COGMIONaTh KOH(BHASHIHATILHOCT
IIePCOHATBHBIX TAHHBIX PAOOTHUKOB, IOYYEHHBIX IIPH OCYINECTBIECHHH CBOMX IIOTHOMOYHIL.

5.5.3. IlpencTaBUTeNbHBIA OpraH paGOTHUKOB He BIIPaBe OCYINECTBIIATh Iepeaady
IIEPCOHATBHBIX TAHHBIX PAOOTHUKOB TPETHUM JIUIaM (€3 IpeaBapHTEIBHOIO COTTIACHs
paboTHHKA.

6. OTBETCTBEHHOCTH

6.1. Hapymenue nactosimero [TonoxeHus Bieder 3a co60# MpUMEHEHNE IOPHITIECKOIH
OTBETCTBEHHOCTH B COOTBETCTBUH C (eIepaTbHEIMU 3aKOHAMH.

6.2. PaboTHHK, HapymHBIIKH HacTosmee [10/105KeH e, MOKET OBITh IPUBICUEH K
MaTepUaIbHOW U MUCIUIIMHAPHOH OTBETCTBEHHOCTH, BKITFOUAS YBOIBHEHHE 110
COOTBETCTBYIOIEMY OCHOBAHHIO.

6.3. Hapymenue nopsinka c6opa, XpaHeHHs, UCIIONb30BAHHSA H PACIIPOCTPAHEHH
NIEPCOHAIBHBIX JAHHBIX MOYKET IIOBJIEYL IPUMEHEHUE aIMUHICTPATHBHOM OTBETCTBEHHOCTH K
U1y, COBEPIIUBIIEMY naHHoe Hapymmenue (cT. 13.11, 13.14 Konexca Poccuiickoit denepanyn
00 aIMMHHCTPATHBHBIX [IPABOHAPYIIEHHUSIX).

6.4. Jluua, HapyIIMBIIHE HEIPHKOCHOBEHHOCTE YaCTHOM JKU3HH, JTAIHYIO H CEMEHHYI0,
TaiHy yCBIHOBJIEHHUS MOTYT OBITh IIPUBIIEYCHBI K YTOJIOBHOM OTBETCTBEHHOCTH (cT. 137, 155, 183
Yronosroro kogexca Poccuiickoit ®enepanyn).

6.5. MopanbHbIif Bpesi, IPUYAHEHHBINA CyOhEeKTy IEpCOHANBHBIX JAHHBIX BCICACTBHE
HapyIIEHHMs €r0 NIPaB, HAPYIICHUS [IPaBUII 00pabOTKH IEPCOHATBHBIX JAHHBIX, YCTAHOBIEHHEBIX
3aKOHOJIAaTeNIbCTBOM H HacTosuM [lonoxxennem, a Taxke TpeOOBaHUI K 3alUTE MTEPCOHATBHEIX
JaHHBIX, YCTAHOBJICHHBIX B COOTBETCTBHH C 3aKOHOAATEIHCTBOM M HACTOSINUM [I0N0XKEHHEM,
TIOJUIEKUT BO3MEIICHHUIO B COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoit Demepanuy.
Bosmemenre MOpaibHOTO Bpeia OCYIIECTBIIETCS HE3ABUCUMO OT BO3MEIICHHS
HMYIIECTBEHHOTO BPE/la M IIOHECEHHBIX CYyOBEKTOM HMEPCOHANBHBIX JAHHBIX YOBITKOB.



